REFERENCE NO.  


CITY OF HAMILTON

REPORTS TO CITY COUNCIL

CITY CLERKS  DEPARTMENT -  By-Law 14-244
LOBBYIST REGISTRAR
To be appointed for a fixed term as established by Council at the time of the appointment

SUMMARY OF DUTIES

The Lobbyist Registrar oversees the establishment and maintenance of a lobbyist registry and ensures compliance with the Lobbyist Registry By-law. 
GENERAL DUTIES

Oversee the establishment and maintenance of a lobbyist registry, including making the registry available for public inspection through electronic web-based access.

Provide advice, opinions and interpretation to members of the public, potential lobbyists, and public office holders pertaining to the administration, application and enforcement of the Lobbyist Registry By-law.

Conduct inquiries in respect of requests by Council or individual members, or any member of the public regarding compliance with the By-law, which may include requesting that a public office holder gather information concerning lobbying of him or her and provide that information to the Lobbyist Registrar.

Provide advice to Council regarding lobbying matters and recommend amendments to the Lobbyist Registry By-law.
Prepare and provide an annual report to Council containing a summary of their activities delivered during the calendar year.
Conduct inquiries promptly and thoroughly, exercising, as required, powers under the Lobbyist Registry By-law or under Part V.1 of the Municipal Act, 2001, including the power to conduct or not to conduct an inquiry under the Public Inquiries Act.
Prepare reports and other documents related to inquiries including such reports and other documents in respect of a completed inquiry or a decision not to proceed with or to terminate an inquiry.

Determine and impose sanctions on any individuals who contravene the Lobbyist Registry By-law; make any referrals to appropriate authorities as contemplated under Part V.1 of the Municipal Act, 2001.. 

Ensure that reports and other documents comply at all times with the Municipal Freedom of Information Act and with Council procedural By-law regarding personal information.
Prepare and submit an annual budget containing all anticipated costs and expenditures for the operation of the office of the Lobbyist Registrar. 
QUALIFICATIONS

Experience in municipal law and government, and in administrative law.  Specific working knowledge of the Municipal Act, 2001, the Municipal Freedom of Information and Protection of Privacy Act and the Public Inquiries Act.

Experience conducting investigations.
Excellent written and oral communication skills.

Proven impartiality and neutrality.
General business experience in managing an office including preparing budgets and reporting costs and expenditures; 

Availability and flexibility to provide services on a part-time, per diem basis and to be available as-needed without competing employment demands.
Have no current dealings or employment with The City of Hamilton; no involvement in political campaigns/endorsements or related activities that could result in a conflict of interest; no financial interests in work undertaken by the City.

