

REFERENCE NO.  


CITY OF HAMILTON

REPORTS TO CITY COUNCIL

CITY CLERKS  DEPARTMENT -  By-Law 08-154, as amended
INTEGRITY COMMISSIONER

To be appointed for a fixed term as established by Council at the time of the appointment.
SUMMARY OF DUTIES

The Integrity Commissioner ensures that members of Council perform their functions in accordance with the Code of Conduct and other procedures, rules or policies governing their ethical behaviour. 

GENERAL DUTIES

Prepares written materials for distribution to and use by members of Council regarding the role of the Integrity Commissioner and ethical obligations and responsibilities of members of Council under the Code of Conduct and any other procedures, rules or policies governing their ethical behaviour.
Prepares written materials and content for the City’s website for distribution to and use by the public to aid in their understanding of the role of Integrity Commissioner and ethical obligations and responsibilities of members of Council under their Code of Conduct and any other procedures, rules or policies governing their ethical behaviour.
Delivers an oral presentation, at least once each Council term, to members of Council, regarding the role of the Integrity Commissioner and ethical obligations and responsibilities of members of Council under their Code of Conduct and any other procedures, rules or policies governing their ethical behaviour.
Provides, upon request, advice to individual members of Council regarding their ethical obligations and responsibilities under their Code of Conduct and any other procedures, rules or policies governing their ethical behaviour. 
Provides advice and recommendations to Council regarding amendments to the Code of Conduct and any other procedures, rules or policies governing their ethical behaviour.
Prepares and delivers an annual report to Council containing a summary of their activities delivered during the calendar year.
Determines the appropriateness of conducting an inquiry into a complaint under the Integrity Commissioner By-law. 

Conducts inquiries promptly and thoroughly, exercising, as required, powers under the Integrity Commissioner By-law or under Part V.1 of the Municipal Act, 2001, including the power to conduct or not to conduct an inquiry under the Public Inquiries Act.
Determines and imposes penalties on a member of Council who contravenes the Code of Conduct. 

Prepares reports and other documents related to inquiries including such reports and other documents in respect of a completed inquiry or a decision not to proceed with or to terminate an inquiry.

Ensures that reports and other documents they prepare comply at all times with the Municipal Freedom of Information and Protection of Privacy Act and with the Council Procedural By-law regarding personal and personnel information 
Prepares and submits an annual budget containing all anticipated costs and expenditures (e.g. hiring staff, arranging for facilities, obtaining expert services) for the operation of the office of the Integrity Commissioner. 
QUALIFICATIONS

Broad knowledge and experience respecting current municipal law, municipal conflict of interest matters, and other administrative law;

Expertise with investigative techniques;

Proven impartiality and neutrality; 

Understanding of municipal government; 
Communications, consultation and presentation skills;

General business experience in managing an office including preparing budgets and reporting costs and expenditures; 

Ability to provide services on a part-time, flexible basis and to be available as-needed without competing employment demands;
Have no involvement in political campaigning or endorsement or any other conflict of interest with respect to the City of Hamilton during or since the most recent municipal election.

